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1. OBIIME ITOJIOXEHUA

1.1. Hannoe IlonokeHne ycTaHaBIMBAET €IUHbIE TPEOOBAHUS MO BEACHUIO
3IIEKTPOHHOTO KypHaia YCIIeBa€MOCTH/ AJIEKTPOHHOTO JHEBHUKA OOYyYalOIIETrocs
OX/D21) B MBOY CINel Ir.Boarogoncka, ompeaenser YCIOBUS M IpaBuia
BeneHuss X, koHrtpons 3a Benenuem XK, mpoueaypsl oOecredeHus
JIOCTOBEPHOCTH BBOJAUMBIX B DK HaHHBIX, HAICKHOCTU MX XPAaHEHHS] U KOHTPOJIIS
3a coorBeTcTBUEM DK TpeOOBaHUAM K JOKYMEHTOOOOPOTY, BKJIIOYAsl CO3/IaHUE
PE3EepPBHBIX KOMH, TBEPBIX KOMUU (HAa OyMa)XKHOM HOCHUTETIE) U JIp.

1.2. OTBETCTBEHHOCTh 32 COOTBETCTBHE PE3YJIbTATOB yuyeTa JECUCTBYIOIIUM
HOpPMaM M, B YaCTHOCTH, HACTOSILEMY IOJIOKEHHUIO U JIOKAJbHBIM aKTaM, HECeT
pykoBoautens OY.

1.3. OTBETCTBEHHOCTh 3a COOTBETCTBHUE JAaHHBIX yueTa akTaMm peanu3aliuu
y4eOHOro Ipoliecca JISKHT Ha pykoBojauteie OY.

1.4. Tlpu BeneHum yuyera HEOOXOAUMO OOECTIEUYUTHh COOJIIOICHHE
3aKOHO/IaTeIbCTBA O TIEPCOHATBHBIX JAHHBIX.

1.5. DnexkTpoHHBIM JKypHaJd YCHEBAEMOCTH/AJIEKTPOHHBIN  JHEBHUK
obOyuatomerocs (mainee B gokyMente OXK/DJI), sBaseTcss rocyaapCTBEHHBIM
HOPMaTHUBHO-(DMHAHCOBBIM  JOKYMEHTOM. BeJeHue JJIeKTpOHHOrO IKypHala
SIBIISIETCSL  00S3aTEIbHBIM I KKIOTO YYUTEISI-MPEAMETHUKA W KIACCHOTO
PYKOBOJUTEIS IKOJIBI HAPSAY C OyMakKHBIMHU (OpMaMH.

1.6. B 1-x kmaccax orMmeTkH, aoMamtHue 3agaaHus B DXK/D]] mo yueOHbIM
npeaMeTaM He CcTaBsTcs. Benercst TOJNBKO y4yeT MpHUCYTCTBUS, OTCYTCTBUS,
JBUKEHUSI 00YYarOIINXCsl, OCYIIECTBIISIETCS] OOLIEHUE YUUTENS C POAUTEISIMHU.

1.7. D)K/3 /1 mIkonbl CIyKUT AJIsL PELICHUS CIEAYIOIUX 3a/1ay:

— XpaHeHuEe B 3JEKTPOHHOM BHUJE JAaHHBIX 00 YyCHEBAEMOCTH U IMOCEIAeMOCTU
00yYaOIINMUCS [IKOJIBI;

— Co3ganue eauHO 0a3bl KaJeHJapHO-TEMATHUYECKOr0 IUIAHUPOBAHUS MO BCEM
y4eOHBIM MTpeIMeTaM | MapajiesisiM KJIacCoB;

— Coznianue u peanu3anus JUCTAHIIMOHHBIX YYEOHBIX KYPCOB;

— PazpaboTka ¥ mpoBeACHHE IMATHOCTHMUYECKUX M TECTOBBIX pabOT C IEIbIo
IPOMEKYTOUYHOTO ¥ UTOTOBOTO KOHTPOJIS;



— OnepaTuBHBIN JOCTYIT K OILIEHKAaM 3a BECh IEPUOJ BEACHUS XKypHaja, 10 BCEM
npeaMeTaMm, B JII000€ BpeMsi BCEM y4YacTHHKaM O0pa30BaTeIbHOro Mpolecca —
pOIUTENSAM, YUEHUKAM, YUUTEISIM U aIMUHUCTPALIUN;

— ABTOMaTH3alusg CO3JaHUs MPOMEKYTOUHBIX M UTOTOBBIX OTYETOB YUYHUTEJIEH-
PEIMETHUKOB, KJIACCHBIX PYKOBOJIUTENEH U aIMUHUCTPALIUY;

— CBoeBpeMeHHOEe MH()OPMUPOBAHKUE POIUTENCH MO BOMPOCAM YCIIEBAEMOCTH HMX
JICTEH;

— OO0ecnieueHre BO3MOXKHOCTH — MPSIMOTO  OOLIECHUS MEXKIY YUYUTEISAMH,
aJIMUHUCTpPALIUCH, POAUTEIIMH M OOYyYalOUUMHUCS BHE 3aBUCUMOCTH OT WUX
MECTOMOJIOKEHHS.

1.8. Benenue DXK/D]] sBnsercss 00s3aTeNbHBIM MJIs1 KaKIOTO YUYUTENS H
KJIACCHOTO PYKOBOJUTEIS.

1.9. Ilonp30BaTensiMu 3JIEKTPOHHOIO JKypHaja SBIIIIOTCA: aIMUHHUCTPALIMS
IIKOJIBI, YYUTES, KIIACCHbIE PYKOBOJIUTEIH, O0yUYalOIUecs U POJAUTENH (3aKOHHBIE
IPEICTaBUTEIN ).

1.10. Kareropuuecku 3ampermiaercss IOMyCKaTh ydalluxcsa K paboTe ¢
3JIEKTPOHHBIM KYPHAJIOM IO/ JIOTHHOM U MapoJeM yUUTeIsl.

2. [IpaBuna u nopsaok padotsr ¢ DK/I/I.

2.1. Aamunuctparop 9XK/9]/]
— yCTaHaBIMBAaeT NporpaMMHOe obecreueHue, HeoOXoaumoe s paboThI
AIIEKTPOHHOTO XKYypHAIIa;
— oOecrieynBaeT Hajuiexaliee (QYHKIMOHUPOBAHHWE CO3/IaHHOM MPOrpaMMHO-
arrapaTHoON Cpensl;
— o0ecreuynBaeT CBOEBPEMEHHOE CO3/1aHNE APXUBHBIX KOIIHIA;
— BMECTE C KJIaCCHbIMHM PYKOBOJMTEISIMU U UHBIMH cOTpyIHUKamu OY (B ciydae
CTOPOHHETO O00OpyJOoBaHUs, Ha KoTopoMm YyctaHoBieH OX) 3amonHsier
Heo0XoauMbIe (HOPMBI.

2.2. Tlonwp3oBarenu MOMYy4alOT MEPCOHAJIbHBIE PEKBU3UTHI JOCTyNHa K
AIIEKTPOHHOMY KYPHAITy B CJIEIYIOLIEM MOPSIJIKE:
— YuuTens-npeaIMETHUKH, KJIACCHbIE PYKOBOAUTEIM, AAMUHUCTPALMS IIKOJIBI
MOJIYYarOT PEKBU3HUTHI JOCTyMA y anMuauctpatopa IK/3/1;
— PoguTenu nomyyaroT peKBU3UTHI IOCTYIA B Hayaie y4eOHOTo Tojja Ha KIaCCHOM
coOpaHMM WM B TE€YCHHE YUeOHOTrO0 roJia 4epe3 KIACCHBIX PyKOBOIUTEIIEH.
— OOyuyaroiyecs moJiy4aroT peKBU3UTHI JOCTYIIa B Hayajie yueOHOro roja Wi npu
3a4KCIICHUU B IIKOJY - Ha ypokax uHpopmatuku U UKT wnm y anmuHucTpaTopa
DXK/D/.

2.3.Bce mnonb3oBatenn DXK/D]] HecyT OTBETCTBEHHOCTh 33 COXPaHHOCTb
CBOMX MEPCOHAIBHBIX PEKBU3UTOB.

3. [TIPABA 1 ®YHKIMOHAIJIBHBIE OBA3AHHOCTHU

3. 1. Aamunuctparop DK/D]]
Anmunuctpatop IXK/3]1 umeeT npago:



* O6cyxnaty Ha Qopyme J0OYI0 TeMy, Kacaloulylocs y4eOHO-BOCIUTATEILHOTO
npolecca, ¥ IpoLecca yupaBJIeHHs IKOJIOMH;

* CoCTaBJIITh NPEICTABICHUE TUPEKTOPY LIKOIY HA MPEMUPOBAHHUE YUUTENEH 1O
pe3yabTaTam paboThl C JIEKTPOHHBIM Ky PHAJIOM.

AJIMUHUCTpaTOp 00s13aH:

* ObGecnieunth Mepbl 1O OecrniepeOoHOMY (YHKIMOHUPOBAHUIO SJIECKTPOHHOTO
KypHana;

» PazpaboraTh COBMECTHO C aJIMHUHHUCTpAIMEN IIKOJIbI, HOPMATUBHYIO 0a3y IO
Benenuio DXK/D/;

* OOecrieuuTh BCEX IMOJb30BATENEH PEKBU3UTAMHM JOCTYNa K 3JIEKTPOHHOMY
KypHaimy. Bectm 0a3y J[aHHBIX TMOJB30BaTelIei M CTAaTHCTHKY pPalbOTBl C
AIIEKTPOHHBIM KYPHAJIOM;

 [loaroroBuTh (3ampamivBaeT y pa3pabOTUYMKa CHCTEMBI, B CIy4ae CTOPOHHEU
OopraHu3aluu, Ha cepBepe KOTopoi pazBepHyT DK/D]]) KOMIUIEKT TOKYMEHTOB IO
pernmaMeHTauuu ucnodb3oBaHus OXK/DJ| kak UHGOPMAIMOHHOW CHCTEMBI
NIEPCOHATBHBIX JaHHBIX;

» KonTponupoBath paboTocniocoOHOCTh cuctembl DXK/D]1;

* Co3naBath pe3epBHbIE KONMUHU 0a3bl IaHHBIX, B TOM YHUCJE U Ha MaTepHUAJbHBIX
HOCHTEIIAX, He pexe | paza B Hellest0/B JIBe HEJIETH;

* OCyIIECTBISATh CBSI3b CO CIYXKOOW TEXHUYECKOW MOMJIEPKKU pa3paboTyuka
DXK/D;

» KoncynpTupoBaTh monb3oBatened I)K/3J] ocHOBHBIM IpueMaMm paboThI C
POrPaMMHBIM KOMILIEKCOM.

» KonrpomupoBaTs paboTy ¢ JJIEKTPOHHBIM JKYpHAJIOM BCE€X YYaCTHUKOB
00pa3zoBaTenpHOTO TIpollecca: aaMUHUCTpAIlUH, YYUTENIeH, YYCHHKOB M WX
poauTENEN;

* opMHUPOBATH CCHUIKM Ha 0011€00pa30BaTeIbHbIE U IIKOJIbHBIE PECYPCHI;

* (OOecnieunBaTh CBOEBPEMEHHYIO KOHCYJbTAalMIO MO BOOpocaM paldoThl C
AIIEKTPOHHBIM >KYpHAJIOM;

* [IpoBOANTDH MIKOJBLHBIE CEMUHAPHI, HAITPABJICHHbIE HA U3YYEHUE BOZMOXKHOCTEH U
Croco00B padOTHI € ANEKTPOHHBIM KYPHAIOM;

* [Ipu HEOOXOAUMOCTH, MO TPEOOBAHUIO YUUTENEH-TIPEIMETHUKOB M KIJIACCHBIX
pykoBoautenei, GopMUpOBaTH HEOOXOAUMbBIE OTUETHI B ICYaTHOM BH/IE;

* TlomnepxuBaTh CBSI3b C POAMTENSAMH M OCYHIECTBISTH HEOOXOIUMBIE
KOHCYJIBTAIIMH 110 BOITPOCAM MOAKITIOYEHUS U PAOOTHI C AIEKTPOHHBIM KYPHAJIOM ;
3.2. Cekpetaps OY

Cexpetaps OV 1IKOJIBI UMEET IPABO:

* [lomy4aTh CBOEBpPEMEHHYI0 WHIWBUIYyATbHYIO KOHCYJBTAIMIO IO BOIMPOCAM
paboThI C 3JEKTPOHHBIM KYPHAIIOM;

* O6cyxnath Ha (popyme 00y TeMy, Kacaroulytocs yu4eOHO-BOCIUTATEIbHOTO
npolecca, U IpoLecca yIpaBIeHHs KOO,

Cexpetaps OV 11koss1 00s13aH:

» IlpengocraButh cnucku kinaccoB (kKoHTuHreHta OVY) U CHOHCOK y4HUTeNen
aamuaucTparopy IXK/DJ[ B cpok 10 5 CeHTSOpsS KaxKIOro Troja; OnepaTUBHO



BHOCHUTh TEKYIIIHME M3MEHEHUS MO0 COCTaBYy KOHTHHIE€HTA OOyYaIOIIMXCA, yUYUTEIeH
U T.J.;

3.3. KitaccHble pyKOBOJIUTEIIHN:

KiaccHblil pyKOBOAUTENb UMEET MPABO:

* Ilomydyarb CBOEBPEMEHHYIO KOHCYJbTAllMI0O IO BOIpocaM paboThl ¢
AJIIEKTPOHHBIM )KYPHAJIOM;

* OOcyxnath Ha dopyMe JI0O0YI0 TeMy, Kacarollykcs y4eOHO-BOCIUTATEIHLHOTO
IpoIIecca U Mpoliecca yIpaBIeHUs KOJIOM;

e Ilpu CcBOEBPEMEHHOM, IMOJIHOM M Kaye€CTBEHHOM 3alOJHEHUHU 3JIEKTPOHHOTO
KypHaja Yy4YUTeIIMU-TIPEIMETHUKAaMU (opMuUpoBaTh OTYETHI 1O paboTe B
JIEKTPOHHOM BUJIE:

* OT4YeT 0 MOCeNaeMOCTH Kitacca (Mo Mecsiam);

* [IpenBapuTenbHbIi OTYET KJIACCHOTO PYKOBOJIUTENS 32 yUE€OHBIN epuo;

* OTYeT KJIACCHOT0 PYKOBOJUTEIS 32 YUEOHBIN EPUO;

* toru ycneBaemMocTH Kiiacca 3a y4eOHbIN EPHOT;

* CBO/IHAsI BEIOMOCTh y4eTa yCIeBAaEMOCTH O0y4YarOIIMXCA KIIacca;

* CBO/IHAsI BEJOMOCTh y4€eTa MOCEIIAeMOCTH.

 @opmupoBath npu HeoOxoaumoctu «HHpopmManmoHHOE THCBMO IS
poautenei» B OymaxkHoM Buje. [Ipu oTCyTCTBUM HpHHTEpa HAa paboueM MecTe
HAMpaBJIsATh  DJEKTPOHHOE  MUCBMO  aJIMUHHCTPATOpy C  TpeOOBaHHEM
chopMHUpoBaTh MUChMa B MEYATHOM BHJE JJIsI BKICHBAHUS B OOBIYHBIN JTHEBHUK
oOyuJarolerocs;

 Co3z1aBath U MyOJIMKOBATh OOBSBICHUS Ha 3JIEKTPOHHOM JOCKE OOBABIICHUM;

* Bectu Tu4HBIN 2JIEKTPOHHBIN OPT)OIIHO.

KraccHbIil pykoBOIUTENb 00513aH:

* [Ipoxoauts 00y4YeHHUs Ha IIKOJBHBIX CEMHHApAX, HAIPABJICHHBIX HAa M3yYECHHE
IPUEMOB pabOTHI C JIEKTPOHHBIM KYPHAIOM;

* 3amoJIHATh U CIEOUTh 33 AKTYaJbHOCTBIO JAHHBIX 00 OOYy4YaroIIMXCS CBOEro
KJIacCa U UX POJIUTENSAX;

» KontponupoBaTh cBOEBpeMeHHOE (€XKEeHeAeNbHOE) 3amojiHeHue 0a3bl JTaHHBIX
DX/ o0 oOyuaromuxcsi y4UTEISIMU-TIPEIMETHUKAMH; BECTH MOHUTOPHUHT
YCHENIHOCTH 00y4YeHUS

* [IpenocTaBisiTh peKBU3UTHI JOCTyNA POAUTENSIM U oOyuatomumes OV
 OpranuzoBarb cOOp  KOMIUIEKTa  JOKYMEHTOB 1O  OOECIEYEHUIO
3aKOHOAATENbHBIX TPEOOBaHM O 3amIUTe NepcoHaNbHBIX JaHHbIX (I1]1);

* Baocuth mpu HEOOXOAMMOCTH B 3JIEKTPOHHOM >XypHajie (akThl MPOMyCKa
3aHATUN 00YYAIOIIMMUCS TI0 YBAXKUTEIHON MPUUNHE;

* ExeHenenbHO KOPPEKTUPOBATh BBHICTABICHHBIC YUYUTEISIMU MPEIMETHUKAMHU
(bakThI IpoITycKa 3aHITUI 00yYaIOIIUMUCS;

« GopMHUpOBATH U MYyOJIMKOBATh MEPEUEHb KIIACCHBIX MEPONPUSITHI Ha Mecsl B
AIIEKTPOHHOM PACTIHCAHHH.

« OnoBewmarey poOAUTENEH HEYCHEBAIIMX OOyYaronmxcs, o0ydaroumxcs,
MPOIYCKAIOMIMX 3aHATHUS 110 HEYBAXKUTEILHOU MPUYNHE;

* [IpoBoauTh 0O0yUYEHUE AJI1 YUSHUKOB U pOAUTENICH (3aKOHHBIX MPECTaBUTENCH )
o pabore ¢ DK/D/;



» QOpranuzoBatb 00MeH wuHPOpPMANHEH C OOYYAIOMUMHUCSI € POJAUTEISIMH
(3aKOHHBIMU PEJICTABUTEISIMH);

* OcyuIeCTBAATh KOHTPOJIb AOCTYyNa POAUTENEH U 00yUYarOIIUXCsl.

3.4. Yuurens — npeIMETHUKHU:

Yuutenb-npeAMETHUK UMEET MPaBo:

* Tlomydyarb CBOEBpEMEHHYIO KOHCYJbTAIMI0O IO BOIpocaM paboThl ¢
AIIEKTPOHHBIM >KYpHAJIOM;

» @opMHUPOBATH CBOU DJIEKTPOHHBIE YUEOHBIE KYpPChI, UTOTOBbIE, TPOMEKYTOUHBIC
U CPE30BBIE TECTOBBIE pa0OTHI M UCIIOJIB30BATh X MPHU MPOBEICHUN YPOKOB;

» O6cyxnath Ha hopyme o0y TeMy, Kacarollylocs y4eOHO-BOCIIUTATEIBHOTO
Ipolecca 1 Mpolecca yupaBiIeHUs IIKOJIOH;

* OOcyx1aTh U BHOCUTH MPEUIOKEHUS O YIYUYIICHUIO PabOTHI C 3JIEKTPOHHBIM
JTHEBHUKOM;

* [Ipu cBOEBpEMEHHOM, IMOJHOM M Kay€CTBEHHOM 3aIllOJIHEHUHM 3JEKTPOHHOTO
XKypHaja GOpMHPOBATH OTUETHI IO PadOTE B ANEKTPOHHOM BHU/IE:

» Kanennapno-remarnueckoe rmiaHUPOBAHMUE;

* Utoru ycreBaeMOCTH 110 IPEAMETY 3a yUeOHBIN MEPUOI;

* OTyeT yuuTens-npeIMeTHUKA 0 OKOHYaHUH YYEOHBIX TIEPUOOB U UTOTOBBIN;

* Otuert u rpaduk «/IuHamuka cpegHero 6auia mo npeaMeTy».

» Co3aaBaTh U IMyOJUKOBAaTh OOBSIBICHUS Ha 3JIEKTPOHHOM JI0CKE OOBSBIICHHUIA;

» Bectu TUYHBIN 2JIEKTPOHHBIN MOPTHOIHO;

Yuurenb-npeMeTHUK 00s3aH:

* [IpoxoauTh 00y4YeHHUs Ha IIKOJBHBIX CEMHHAPAX, HAIPABICHHBIX HAa M3yYECHHE
IPUEMOB PaOOTHI C 3JEKTPOHHBIM KYPHAJIOM;

* 3anoHATH ANEKTPOHHBIN KypHaT 0TcpodeHo — 10 18.00 yacoB (MOKHO BHIOPATH
JPYroe BpeMs) KaKJI0To AHS B TOUKax AKcIuryaramuu XK/ /1;

* ExxeTHEBHO 3aIIOJIHATH IaHHbIE TI0 JOMAIIHUM 3aJaHUsIM;

* CucTeMaTU4YeCKHd MPOBEPSATh M OLEHMBATH 3HAHUSA OOYyYAlOLIUXCS, a TaKXKe
OTMEeYaTh MOCENIAEMOCTb B 3JIEKTPOHHOM KypHAJIE;

* BricTaBiATh UTOTOBBIE OLIEHKH OOY4YalOIIMXCS 32 YETBEPTh, MOIYrojaue, TOJ,
HK3aMEH U WUTOTOBBIE HE IMO3/IHEE CPOKOB, OTOBOPEHHBIX MPHUKA30M IO LIKOJE MO
3aBepUICHUH y4eOHOTr0 MepHoa;

* [Ipu HeoOXOAMMOCTH OINOBEUIaTh POJAUTENEH HEYCHEBAIOUIMX O0yYaroIIuXxcs,
00y4arouuxcs, MPOIyCKAIOUINX 3aHATHUS;

« Jlo Hauana yueOHOro rojia co37aTh KaJeHAapHO-TEMAaTHUYECKOE TNIAHUPOBAHUE U
BHEJIPUTh €ro B 3JEKTPOHHBIA XKypHaia. KosnuecTBO 4acoB B KaJl€eHIAApHO-
TEMaTHUYECKOM TUIaHWPOBAHUHU JIOJHKHO COOTBETCTBOBATH yUeOHOMY IIaHy;
 Bectu Bce 3amucu Mo BceM Y4eOHBIM IpeaMmeTaM (BKJIOYas YPOKH IIO
MHOCTPAHHOMY S3bIKY) Ha PYCCKOM SI3bIKE C 00513aTE€IbHBIM YKa3aHUEM HE TOJIBKO
TE€M YpOKOB, HO M TEM 33JIaHUi1 MO YPOKY;

* Omnpenenuth COCTaB MOArPYNN, MNpU JEIEHUM Kjacca MO MpeAMETY Ha
HNOATPYIIBI, W COOOLIAIOT CHCTEMHOMY aIMUHHUCTpATOpy. 3alucH BECTH
WHAUBUIYAIbHO KaXKIbIM Yy4HUTeleM, Beaylmum rpynmy. [lepeBoa oOyuaromumxcs
U3 TPYNIbI B TPYIITY MOXET ObITh Mpou3BesieH aqMuauctTpaTopom XK/ /] Tonbko
110 OKOHYAHUIO y4eOHOro nepro/ia (4eTBepTH, OIYyTOus);



* Ha ctpanuiie 31eKTPOHHOTO KypHaia « TeMbl ypOKOB U 3a/IaHUs» BBOJIUTH TEMY,
M3YUYEHHYIO Ha YPOKE, BHIIOJHAEMbIC 3aJJaHUs U TUI 3TUX 3aJaHUM.

3.5. Aamunuctparop caira OY
— Pa3memniaer Ha NHIKOJIBRHOM CalT€ HOPMATMBHO — IPaBOBBIE JOKYMEHTHI IO
BeaeHuio DXK/D/1;

— Pasmemaer Ha caiite OY umHCTpyKIMIO 10 padote ¢ DXK/DJ] mns y4eHUKOB,
poautenel (3aKOHHBIX MPEACTaBUTENECH ), TeJaroroB.

3.6. 3amecturens (Jin) AupekTopa no YBP
3amecturenb qupekTopa o Y BP umeer npaso:

* [lomyyaTh CBOEBPEMEHHYI0 HWHAMBUIYAIbHYIO KOHCYJIBTALMIO IO BOMpPOCAM
PaboTHI C BTIEKTPOHHBIM KYPHAJIOM;

» O6cyxnath Ha hopyme 00y TeMy, Kacaroulylocs y4eOHO-BOCIIUTATEIBHOTO
mpoiiecca, U mpoliiecca yrpaBieHus IKOJIO0M;

* Bectu nuuHbIi 351eKTPOHHBIN OPTHOIHO.
3amecTuTenb qupekropa no YBP o6s3aH:

* COBMECTHO C JIPyTMMHU aJIMUHUCTPATUBHBIMU COTPYJIHHUKAMU pa3padaThiBaTh
HOPMaTUBHYIO 0a3y ydueOHoro mpoiiecca st Beaenust I2K/D /] muis pazMenieHus Ha
caiite OY;

« dopmupoBaTh pacmucaHWe 3aHATHN 1O KjaccaMm, Y4YUTEIsIM U KaOMHeTam B
Havyasie y4yeOHoro roxa. Ilpu HEOOXOIMMOCTH TMPOBOJIUTH KOPPEKTUPOBKY
pacrucaHus;

* [TpoBepsaTh HAIMUKE KaJEHJAPHO-TEMATUUECKOTO JIAHUPOBAHUS B JJIEKTPOHHOM
YKypHAaJe IKOJIbI Y yUuTeIeH MpeIMETHUKOB /10 Havyasia yaeOHOTO TO/1a;

* KoHTponupoBaTh CBOEBPEMEHHOCTh 3allOJIHEHUS JJIEKTPOHHOTO JKypHaja
YUUTEISIMU-TIPEAMETHUKAMH U KJIACCHBIMU PYKOBOJIUTEIISIMU C TOMOIIbIO «OTuera
0 JIOCTYIIE K KJIACCHOMY >KYpHaIy»;

 Omnpenenarb TOuku JKcmutyatauun OXK/DJ[ (B ciyuae HeIOCTATOYHOM
TeXHHYECKOM ocHaIeHHOCTH OY)

» Co3aBath U MyOJMKOBATh OOBSBICHHUS Ha SJIEKTPOHHOU JOCKE OOBSIBICHUN O
BPEMEHM U MECT€ KJIACCHBIX COOpaHMUM, U3MEHEHUSX B pACIHCAaHUU U JIPyTrou
oTnepaTUBHON MH(POPMAITUY ISl YUUTENEeH, YACHUKOB U pOJUTENEH;

* AHanu3upoBaTh JaHHBIC MO PE3yJIbTATUBHOCTH YYEOHOro IMporecca U, NpH
HE0OX0MUMOCTH; (HOPMUPOBATH HEOOXOJUMBIE OTYETHl B OyMa)kKHOM BHJIE TIO
OKOHYAHMIO YUYEOHBIX IEPHOJIOB:

* JIBmxeHre 00y4aronuxcs mo nIkosie;

e JluHaMmKKa JABWXKEHUSI OOYydYarONIMXCS MO WIKOJE (BBIOBITUE) — OKOHYAHUIO
y4e0HOr0 To/1a;

» CIUCOK BBIOBIBIIINX O0YYAIOIINXCS 32 TIEPUOT;

* Criucok npuOBIBIINX 00YUYaIOIINXCS 32 IEPUO;

* HanmoaHs€MOCTh KJI1aCcCOB;

* ITorosbie JaHHBIE TIO YYaITUMCS;

» OT4eT 0 MoCenaeMOoCTH Kitacca (Mo Mecsiam);

* OTYeT KJIACCHOTO PYKOBOJUTEIS 32 YU€OHBIN MTepHO/I;

* Utoru ycrieBaeMOCTH KJlacca 3a y4eOHbIN Mepro;

» CBO/IHAsI BEZIOMOCTh y4eTa yCIIeBAEMOCTH O0yJaIOIIMXCA KIIacca;



* CBO/IHAsI BEJIOMOCTh y4€Ta MOCEIIAEMOCTH.

3.7. dupexrop:

JIMpEeKTOp IIKOJIBI UMEET IIPABO:

» HazHavath COTpYJHUKOB IIKOJIBI HAa UCIIOTHEHUS O0S3aHHOCTEH B COOTBETCTBHUHU
C IaHHBIM TIOJIOKCHHUEM;

 (OO6Oo3nauath Ha ¢opyMe TeMbl ISl OOCYXKIEHHUs, Kacarolluecs Yy4eOHO-
BOCIMTATEIBHOIO MIPOLIECCa, U IIPOLIecca YIIPaBJICHUS IKOJIOH;

* [lyOnukoBaTh mpHKa3bl W TOJOKEHUS, H3JaBacMble B IIKOJIE, B pasleie
«/loxymMeHTbI — BHyTpUIIIKOJIBHBIEY.

JlupexTop 1IKoIbl 00sI3aH:

 Pa3pabaTbiBaTh W yTBepXkJaTh HOPMATUBHYIO M HHYIO JoKyMeHTanuioo OV mo
Beaenuto DXK/DI;

* OcyuiecTBIATh KOHTPOJIb 3a BenenueM DK/D/] He pexe 1 pasza B mecs.

* Co3nate Bce HEOOXOAMMBIE YCIOBUS JJI BHEAPEHHUS U oOecriedeHHs] paboThI
AIIEKTPOHHOTO JKypHaja B Yy4eOHO-BOCHHUTATEIIbBHOM NIPOLECCE U MPOLECcCce
YIPABJICHUS IIKOJIOM; ONpPEeAeNATh TOUKHU dKCITyarauu XK/ /1;

* IlpexycmarpuBarth JEHEKHOE BO3HATrPaXKJEHUE YUUTEIEHd M  KIACCHBIX
PYKOBOAMTENEH B cilydyae AOHKHOTO MCIOJHEHUS MPaBWI U MOpsAIKAa paboThl ¢
3JIEKTPOHHBIM KYpPHAJIOM IpU HAYUCIIEHUU NMPEMHUH, C YUETOM UX HArpys3kd Mpu
paboTe ¢ CUCTEMOM.

4. OBIIME ITPABWJIA BEJJEHUA YVUETA

4.1. Baecenue mHpoOpManuu 0 3aHATUU U 00 OTCYTCTBYIOIIUX JOJDKHBI
POU3BOUTHCS MO (DAKTY B JIEHb MPOBeACHUS. Eciu 3aHsITHE MPOBOAMIOCH BMECTO
OCHOBHOI'O TpernojaBarens, (akT 3amMeHbl JODKEH OTpPaXaTbCi B MOMEHT
BHECEHUS YUETHOM 3aIIHCH.

4.2. BHeceHue B KypHal1 HH(OpMaNuuM O JOMAIIHEM 3aJlaHUU JOJIKHO
IIPOU3BOUTHCS B ICHb MPOBEJACHUS 3aHIATH. 3aJjaHUE JT0KHO BHOCUTHCS B

4.3. )KypHaJI HE TIO3/IHEE, YeM yepe3 | Jac mocie OKOHYaHUs BCEX 3aHSITUH
JAHHBIX 00yYaroUIuXCsl.

4.4. PekoMeHTyeTCs 3apaHee pa3MeniaTh 3aJaHusl, 9T00bl y 00y4JaroImxcs

4.5. 6bl1a BO3MOXKHOCTD 3a0J1arOBPEMEHHO TUIAHUPOBATH CBOE BPEMHI.

4.6. Pe3ynbTaThl OLICHUBAHUS BBIMOJHEHHBIX OOYYAIOIIMMHUCS padoT
JIOJDKHBI BBICTaBIISITBCSL HE To3/Hee | Hedgenw co JHA WX MPOBEACHUS B
COOTBETCTBHHM C NpUHATHIMU B OV mpaBuiaMu OLEHKHU padoT.

4.7. ApXWBHOE XpaHCHHE YYETHBIX JaHHBIX JIOJDKHO MPEayCMaTpUBATh
KOHTPOJb 3a MX LEJIOCTHOCTBIO W JOCTOBEPHOCTBIO Ha THPOTSKEHUU BCETO
HEOOXOJMMOI0 CpOKa, Hampumep, ¢ T[OMOMIbIO 3JEKTPOHHOW MOJIMHUCH.
DNEeKTpOHHOE  XPaHEHWE AapXUBHBIX  JAHHBIX  JOJDKHO  OCYIIECTBIISITHCS
MUHHUMAaJIbHO Ha JABYX HOCUTEIISIX U XPAHUTHCS B Pa3HBIX MOMEIICHUSIX.

5. ydJoBuia  COBMEIIEHHOI'O  XPAHEHUA  JAHHBIX B
OJIEKTPOHHOM BUJE U HA BYMAXHbBIX HOCUTEJIAX



5.1. B cayuae HeoOXomuMocTH wucmonb3oBanus Jlanaeix OX w3
AIIEKTPOHHOHN (POPMBI B KAUECTBE TMEUYATHOTO JOKYMEHTa WH(OPMAIHs BHIBOIUTCS
Ha TleYaThb W 3aBEPACTCA B YCTAHOBICHHOM TNOPSAKE. APXHUBHOE XPAHEHUE
YYETHBIX JIAHHBIX Ha OyMaXHbIX HOCHUTENSAX JIOJDKHO OCYIIECTBIISTHCA B
COOTBETCTBHU c JIEUCTBYIOIIUM AJIMUHUCTPATUBHBIM perJaMeHToOM
Pocobpuanzopa, yrBepKIaeHHBIM IprKazoM MunoOpHayku Poccuu ot 21 siHBaps
2009 1. Ne 9.

5.2. CBogHasi BEIOMOCTh MTOTOBOM YCHEIIHOCTH KJlacca 3a y4eOHBIN ToJ
BBIBOJUTCS W3 CHUCTEMBl Yydye€Ta B TOM BHJE, KOTOPBI MPEeIycCMOTPEH
JEHUCTBYIONUMHU TPeOOBAaHUAMH apXWBHOW cykObl. Eciau naHHbie Mo yuyeOHOMY
TOJly XpaHATCA B DJIEKTPOHHOM BHUJIE, CBOIHASI BEJJOMOCTh MOXET OBITh MepeaHa B
apXuB Cpa3y MO 3aBEPUICHUHM BEJICHHUS y4e€Ta B COOTBETCTBYIOLIEM KIIACCHOM
JKypHale.

5.3. Ilpu BedeHuu yyeTa B HJIEKTPOHHOM BHJIE HEOOXOIUMOCTH BBIBOJAA
JAHHBIX Ha TMe4YaTh IS WCMOJIb30BaHUA B KA4YECTBE JOKYMEHTA OIPEAEISIETCA
COOTBETCTBHEM HcmoNb3yeMoil nHpopmarmonnoi cucremsl 'OCT P UCO 15489-
1-2007 «Cuctema cranaaptoB 1o wuHbopManuu, OUOIUOTEYHOMY U
U3JIaTeIbCKOMY JIey. YTpaBieHue JoKyMeHTamu. O0ume TpeOoBaHusD».

6. I[TPEJOCTABJIEHUE YCIIYIH )i\ (MHOOPMUPOBAHNL
OBYYUAIOIINXCA U UX POAUTEJIEN (3AKOHHbLIX ITPEACTABUTEJIEN)
O PE3VJIBTATAX OBYUEHI )

6.1. Ilpu BedgeHUM yueTa YCIEBAaEMOCTH C HcHoJib3oBaHueM K
00yYaIOIIMUMCS U UX POAUTENSAM (3aKOHHBIM IPEACTABUTEINISAM) OOECIEUHUBAETCS
BO3MOXHOCTh ~ ONEPAaTUBHOTO MOJNydyeHHs HHPopMauuu Oe3  oOparieHus
kcoTpyaHukam OV (aBToMaTU4eCcKn).

6.2. Jlns poauteneil (3aKOHHBIX MPEACTABUTENEH), KOTOPBIE 3aiBWIA O
HEBO3MOKHOCTH WJIM HEXEJAHWU HMCIOJIb30BaTh JIOCTYII K JIEKTPOHHBIM dopmMaM
npejacTaBieHus UHGOpMAIMU, JOJDKHO ObITh oOecreuyeHO HHGOPMUPOBAHHUE O
pesyibTaTax oOy4deHHUsl HE pexe, YeM OJMH pa3 B HEACNI0 C HCIOJIb30BaHUEM
pacreyaTku pe3yiabTaToB.

6.3. Pexkomenmyercsi peryiasipHo WHGOPMHUPOBATH OOYYAIOMIMXCA U HUX
ponuteneit (3aKOHHBIX MPEACTABUTENCH) O MPOTHO3€ UX WTOTOBOM YCHENIHOCTH
00yyaromuxcst 3a OTYETHBIN neproi (4€TBEPTh, TPUMECTP, MOIYTOAHUE U TP.).

6.4. UWnudopmarmuss 00 UTOrOBOM  OIICHUBAHUM H  KOHKYPCHBIX
(9K3aMEHAIMOHHBIX) MCTBITAHUAX TOJDKHA OBITh JOCTYIHA OOYYaIOMUMCS M WX
poauTeNsiM (3aKOHHBIM 'TIPEICTAaBUTENSAM) HE MO3KE CYTOK IOCJE MOJy4eHUs
pE3yJIbTATOB.

6.5. JloctaBka mH(poOpManuu OO0y4arOUIUMCS U UX POJAUTENSIM (3aKOHHBIM
MPEACTABUTEIISIM) MOXET OCYIIECTBIATHCS B COIIaCOBaHHOU (hopMe, B YaCTHOCTH,
MO0 YKa3aHHBIM MMH KOHTAKTHBIM JaHHBIM, JIMOO BBEJEHHBIM CaMOCTOSTEIBHO.
[lepenaya KOHTAKTHBIX JTAHHBIX JTIOJDKHA OCYIIECTBISITHCS POAUTENSIMU MUCHMEHHO
WU C NMPUMEHEHUEM JJICKTPOHHBIX CHUCTEM Iepe/laud JOKYMEHTOB 3JIEKTPOHHOMN
MOJITHCHIO.
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